
 
 
 
 
 
 
 
 
 
 

OneMeeƟng User Guide 
 
Please review the following for informaƟon on how to use the new OneMeeƟng Public Portal. 



Access Portals via the County Board Website:  hƩps://www.willcountyboard.com/ 
 
 
 Under the MeeƟngs tab, select OneMeeƟng Agenda Portal 

 

 
 

 Select the OneMeeƟng Public Portal buƩon on the boƩom right 
 

 
 
 
 

 



How to Navigate the MeeƟngs & CommiƩees Page 
 
From this page you will be able to access current, upcoming and archived meeƟng agendas and 
supporƟng materials. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To access Current and Upcoming MeeƟngs navigate to the center of the screen under the 
“Current and Upcoming MeeƟngs” secƟon. This will automaƟcally give you a list of acƟve 
agendas. To view an interacƟve agenda with links to PDF’s and supporƟng materials use the 
HTML Agenda opƟon located under Documents for each agenda. 
 
 
 
 
 
 
 
 
 
 
 
 
 
For InformaƟon on how to navigate agendas in OneMeeƟng, please see the last page of this 
instrucƟonal guide. 
 
 
 
 



How to Navigate Archived MeeƟngs 
 

1. Navigate to Archived MeeƟngs > Boards and Commissions on the leŌ-hand menu.  
2. Select the appropriate commiƩee box you wish to view. 
3. View the associated documents on the right. 

 

 
 
 
 
Document Access Includes: 

 2014–July 2025: PDF Agenda, PDF Minutes, and PDF Packet. 
 Beginning August 2025: HTML Agenda Packet, PDF Agenda, and PDF Agenda Packet  
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How to Navigate an Agenda 
 
Select the “HTML Agenda” from the Documents secƟon of the MeeƟngs & CommiƩees web 
page. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This is an interactive agenda 
that allows you to download 
and view attachments. 
 
Note: The HTML Agenda 
format is the recommended 
option for viewing the 
agenda with attachments. 

This Agenda is your cover sheet This is the full agenda packet with 
all attachments included. 
 
Note: This option will take longer 
to download then the HTML 
Agenda and it is recommended to 
only use when connected to WiFi.   



Once the HTML Agenda is selected it will open.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



Navigate to the desired item you wish to review and click on the text to expand the menu with 
the aƩachments for that agenda item. 
 
 

 
 
 
 
 
 
 
 
 
Select the PDF you wish to view, and it will download to your device. 
 
 
 
 
 
 

Click on the item to open the 
menu with PDF attachments 

PDF attachments 


